Quarterly Federal Lobbying Activities Report

Georgia Institute of Technology
Deadline for Completion:  As soon as possible after your lobbying activity
1.  The purpose of the Federal Lobbying Activities Report is to identify lobbying contacts and activities made by Institute employees during each quarter.  You need to fill out the remainder of this form if you have engaged in oral, written or electronic communications to a covered Legislative or Executive Branch Official in an attempt to influence:

· the formulation, modification, or adoption of Federal legislation;

· the administration or execution of a Federal program or policy;

· formulation, modification, or adoption of a Federal rule, regulation, Executive order, policy or position of the United States Government;

· the nomination or confirmation of a person subject to confirmation by the Senate.

If you are not clear about what does or does not qualify as a lobbying contact or activity, additional information and guidance may be found at the following link on the Research Compliance website or feel free to call Robert Knotts (202) 756-3670 in the Georgia Tech Office of Federal Relations.  If you have engaged in any of the activities listed above, please complete this form.  You need to complete this form for each quarter you engage in lobbying activities, even if the engagement is a repeat of activity you reported during a previous quarter.  Your cooperation in helping the Institute fulfill its legal obligations is much appreciated.

2. Please provide the following information about yourself and the specific issues involved in your lobbying contacts during the past three month period (please attach extra pages if necessary).   

Name: 
__________________________________________________________

Title:
__________________________________________________________

Phone:
__________________________________________________________

E-mail:
__________________________________________________________

Issue (1):
__________________________________________________________

__________________________________________________________

Issue (2):
__________________________________________________________

__________________________________________________________

Example Issues: 1)I lobbied for increased funding in  H.R. 3222, Department of Defense Appropriations Act for 2008, appropriations for nanotechnology research; .or, 

2) I engaged in multiple contacts with the Assistant Secretary for Energy to seek funding for a major campus research project involving solar technologies.
3.  Please list the names of any third parties (e.g., a consultant or lobbying firm) retained by you or your unit for federal lobbying activities during the reporting period.  

Name: 
__________________________________________________________

4.  Please provide a good faith estimate of your expenses related to lobbying activities you have listed during the reporting period.  This estimate should include: 

(a) Any amounts paid directly to any third parties listed in response to question 3, above; and 

(b) any in-house expenses (e.g., time you spent as the “lobbyist” named in question #1 or  the  expenses related to research, contacting legislators or staff, travel) associated with supporting your lobbying activities.  You must also estimate the expenses, including time, of your staff that may have been engaged in supporting your lobbying activities including research, making appointments, preparing presentations, etc.  If you retained any third party entity to lobby on these issues, that expense must be also be included.  Keep in mind that all federal lobbying expenses incurred by Georgia Tech employees must be reported, regardless of whether or not any individuals within your office or department qualify under the definition of “lobbyist”.  Additional information including definitions and sample scenarios can be found at:  http://www.compliance.gatech.edu/federal-lobbying-guidelines/
Good Faith Estimate: 
________________

For the period of ________ (list the quarter)
5. Do your lobbing contacts and activities mean you now meet the definition of “lobbyist”?

If you think you may have spent 20% or more of your time during the reporting period on lobbying activities, please IMMEDIATELY contact Robert Knotts (202) 756-3670 to discuss these activities.  He will assist you in determining whether you meet the threshold definition of lobbyist and therefore must be added to the Institute’s list of lobbyists for the purposes of federal disclosure requirements.  Again, to calculate the time spent on lobbying activities you must factor in both lobbying contacts as well as your support of such contacts, including preparation or planning activities, research and other background work that is intended, at the time of its preparation, for use in contacts and coordination with the lobbying activities of others.  

If you believe you have not spent 20% or more of your time during the reporting period on lobbying activities please certify this fact by checking the following box and signing below:    
( I have not spent 20% or more of my time on lobbying activities during the reporting period.

Name/Title/Date

After completing the form, please submit it electronically to lobbydisclosure@provost.gatech.edu.  The submission deadline is as soon as possible after your lobbying activities.  Thank you for your assistance.
